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What Exactly Is an “Important Paper?”

We have all been told that we should keep “important papers in a safe place”. But what is considered an
“important paper”? Please keep in mind this is a starting place. You may have other information or documents you
want to include. For example, if you have a pet, you will want to include the name and address of your veterinarian.

Personal Records

e [Full legal name

e Social Security number

e Legal residence

e Date and place of birth

e Names and addresses of spouse and children

e Location of birth and death certificates and certificates of marriage, divorce decree, citizenship, and
adoption

e Employers and dates of employment

e Education and military records (DD-214 or any discharge papers)

e Names and phone numbers of religious contacts

e Memberships in groups and awards received

e Names and phone numbers of close friends, relatives, Elder Law Attorney, and financial advisor

e Name and phone numbers of doctors

e Medications taken regularly

e Location of original legal documents

Financial Records

e Sources of income and assets (retirement funds, IRAs, 401(k)s, Social Security statement etc.)

e Social Security and Medicare information

e Insurance information (life, health, long-term care, home) with policy numbers and agents’ names and
phone numbers

e Names of your banks and account numbers (checking, savings, credit union)

e Investment income (stocks, bonds, property) and stockbrokers’ names and phone numbers

e Copy of most recent income tax return

e Liabilities (including property tax), what is owed, to whom, when payments are due

e Mortgages and debts — how and when paid

e Location of original deed of trust for home and car title

e Credit and debit card names and numbers

e Location of safe deposit box and key
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Steps for Getting Your Affairs in Order

Put your important papers and copies of legal documents in one place. You could set up a file, put everything
in a desk or dresser drawer, or just list the information and location of papers in a notebook. If your papers are in a
bank safe deposit box, keep copies in a file at home. Check each year to see if there’s anything new to add.

Be sure to tell a trusted family member or friend where you put all your important papers. You don’t need
to tell this friend or family member your personal affairs, but someone should know where you keep your papers in
case of emergency.

Give consent in advance for your Elder Law Firm to talk with your family. There may be questions about
your care, a bill, or a health insurance claim. Without your consent, your family may not be able to get needed
answers.

IMPORTANT NOTICES AND DISCLAIMER

Vouga Elder Law welcomes the opportunity to become your trusted guide and counselor on the types of legal matters
discussed in this handout. Only after an appointment, at which time we will provide advice to match your particular
circumstances, should the reader make any decisions on what to do or not to do. Providing, publishing, or distributing this
handout is not intended to create, and receipt does not create, any attorney-client relationship between Vouga Elder Law (or the
contributing author) and the recipient or reader. No one should act or not take action on the basis of anything contained in this
handout without seeking specific legal advice from Vouga Elder Law by making an appointment to discuss the recipient’s or
reader’s particular facts and circumstances.

This handout is current as of the date it is first printed. Because of constantly changing laws, after the date it was first printed,
this handout may not reflect the most current legal developments, minimum and maximum income, asset, or other monetary
amounts for Veterans benefits, SSI, or Medicaid purposes, or administrative or court decisions. Information in this handout
should not be taken as an indication of future outcomes.

All information in this handout is for informational purposes only. This handout is not offered as legal or any other kind of
advice to the recipient or to the reader. VVouga Elder Law and the contributing author expressly disclaim all liability, including,
but not limited to, any and all consequences, to any person in any respect as to anything done or not done, whether wholly or
partly, in reliance upon the whole or any part of the contents of this handout.

The choice of a lawyer is an important decision and should not be based solely on advertisements.
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